
The Escrow Process

and other pertinent documents

Obtain Buyer / Seller Signatures

If Loan Assumption, request 
beneficiary statement

Obtain funds from Buyer

Authorize recording

Open title order

Receive and review
Preliminary Report

Receive demands

Process financing

Receive loan approval

Request loan documents

Prepare Escrow Instructions

Receive loan documents. Review file to verify all contingencies removed, all conditions met, all reports / documents
ordered and received (termite inspection / clearance, home warranty, homeowners association, insurance).

Prepare additional documents (2nd Deed of Trust, Bill of Sale, etc.) and final amendments, if any.

Order payoff demands, if any.
Clear any liens. Review taxes on

Preliminary Report.
Receieve beneficiary statement.

Review terms of transfer and
current payment status.

If new financing, Certified
Instructions and Preliminary

Report to Lender.

Figure file and request signatures on all
remaining documents and instructions.

Request loan funds

Return loan documentsForward documents to 
Return loan documents

title company

Lender funds loan

Documents record. Prepare Closing
Statements, and issue checks.

Forward closing papers and checks to all interested parties:
Buyer - Seller - Brokers/Agents - Lender
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